SNAME Annual Meeting 2011
November 16-18, 2011
Houston, TX
DISCUSSER INSTRUCTIONS

PROCEDURES FOR PREPARING, SUBMITTING, AND PRESENTING DISCUSSIONS
Preparation and Submission
· Formal discussion must be submitted electronically, preferably as an e-mail attachment in MS Word.

· Submit the discussion by e-mail to kgoodwin@sname.org, with a copy to the contact author of the paper.

· Meeting attendees may submit comments through the SNAME website.  From the annual meeting link on the home page, here (Ctrl+click), click Schedule (on the gold bar), and then click the Technical Program for the hyperlinked spreadsheet.  Select the paper you wish to submit discussion on and download it to your desktop. 
· Please limit the discussion to one or two pages of text.  In addition to text, the discussion may also include figures, graphs, or tables. 

· Discussions must be headed with the following information:
· Paper number and author(s) name(s)  

· Discusser’s name, business affiliation, e-mail address, and SNAME membership affiliation; and 

· Name of reader if other than discusser, and reader’s business affiliation and address 

· SNAME reserves the right to edit discussions.  

Presentation
· SNAME cannot guarantee that all discussers will have the opportunity to present their discussions. 
· SNAME cannot guarantee that presentations and/or discussions will be printed in the Transactions.
· Discussers who plan to read discussions must register for the meeting.  You may do that through the SNAME home page, from the annual meeting link here (Ctrl+click).  

· Registration is not required for those not attending the annual meeting. 

· Discussers who cannot attend the meeting should submit their discussions well in advance of the meeting.  If the discusser has not designated a reader (see above), the Assistant Presiding Officer will read the discussion. 

· LCD projectors will be provided at each presentation. Overhead transparency projectors will not be provided. 

If you have questions about these instructions, please contact Karin Goodwin, Technical Editor, via email at kgoodwin@sname.org, or by phone at (201) 499-0059.

